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COLLEGE ADMISSIONS COUNSELNG 

Services 

The Guidance Counselor at Ocean View Christian Academy has two functions—providing academic, 

college/career, and personal counseling and administering educational services by maintaining 

records and dispensing transcripts, etc. 

I. Counseling 
Counseling is defined as the process of aiding a student in adjusting to his or her changing self and 

environment. 

 Academic Advising – The Guidance Counselor will work with the student and parents or 

guardians in mapping out his or her four (4) year high school academic plan. Careful 

consideration will be made to plan the student’s academic coursework to prepare them for the 

level of study they will want to pursue at the college, university or a program of their choice. 

 College/Career Advising – The Guidance Counselor will aid students and parents or guardians 

in making college and career decisions. Students will have regular discussions about colleges 

and universities, application procedures, research for financial aid, scheduling college visits, 

college entrance prerequisites, and SAT®/ACT® test dates, information, and preparation. 

 Personal Counseling – Any student at Ocean View Christian Academy should feel free to consult 

their counselor as often as the need arises. Appointments may be made through Family 

Connection. 

II. College Information and Representative Visitations 

 The Guidance Counselor will make available the latest literature on colleges and universities, as 

well as information regarding the military, job placement and job interviews. 

 Visits from college representatives will be arranged through the Counseling Office. 

 Announcements concerning college representative visits, scholarships, and any news 

pertaining to higher education will be published bi-monthly on the bulletin page on Family 

Connection. 

 

III. Guidance Resource Center 

 The Counseling Resource Center (CRC) is located in the Admin Office, Bldg. B (directly across 

from the counseling office).  

 The Counseling Resource Center (CRC) is available to all students for college and university 

research, filling out applications, applying for or researching financial aid, academic 

scholarships, etc. 
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Charting Your College Course 

Discover – Freshmen Year 

The freshmen year is one filled with new discoveries.  It is important that students keep an open mind 

and seek out opportunities to discover the many options available to them in their college, university 

or career choices. 

Most importantly, it is a critical year to discover the importance of a solid high school experience as it 

relates to opportunities and options for college and beyond. This will be done largely through 

perfecting study skills and time management while learning the difference between homework and 

studying. 

Develop – Sophomore Year 

The sophomore year is an important one for the students to really push themselves to develop their 

full God-given potential. Also, it is an important year to develop a comprehensive understanding of 

post-secondary options. 

This is the year to really begin developing and broadening their understanding of college, university, 

military options and choices. 

Discern – Junior Year 

During the junior year it is important for the student to be deeply involved in discerning what they 

will do with their future. Students should be discerning which colleges or universities are a “good fit” 

for them by actively seeking out information on schools and developing a list of schools for which they 

plan to apply.  

They also should know their academic standing and how that relates to their college admission 

chances. 

Deliver - Senior Year 

The senior year is when the students get to deliver all that they have discovered, developed and 

discerned over the past three years. It is important to have a good sense of what their options are and 

where they can best achieve their goals. The time, effort and quality of their delivery will have a 

significant impact on their level of success. They should enjoy and trust in God to guide them to their 

next step in their journey. 

 

College Visits 

Juniors and seniors are allowed four days during the year for the purpose of visiting colleges, 

universities or other educational institutions. Notes: 

 Approved college visit days are considered school approved absences for educational purposes. 

 No college visit will be approved after May 15. 
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 Students must have a completed Request for Excused Absence form on file with the Attendance 

Supervisor one week prior to the date of the college visit. 

 College visits that do not follow this procedure may not be approved and may count as an 

unexcused absence. 

 

Schedule Changes 

Course selections for the following school year will begin in late July or early August each year and is 

conducted by the principal and/or his designee.  Considerable time and effort will be spent with 

students in helping them make these selections.  The goal is to have students informed so as to make 

the proper selections for their academic and career goals. Therefore, it is important that students 

make their selections carefully as the principal will limit schedule changes after the start of school year 

(semester). 

A student requesting a change and/or dropped class must: 

 Have a valid reason for changing or dropping a class. 

 Receive permission from the parent(s) and teacher if required. 

 

Schedule changes (request will be dealt with on an individual basis) will only be allowed due to:  

 Student needs a required course. 

 Special circumstance which the student, parent, counselor, and principal feel it is necessary.  

 

Student Testing 

Students attending Ocean View Christian Academy will be given and guided to take appropriate 

aptitude and achievement tests which the Guidance Counselor evaluates objectively and subjectively 

to achieve effective guidance. These tests include: 

 PSAT® 8/9, Engage® or Aspire®  which are grade specific practice SAT® and ACT® exam, 

administered in the Freshman year. 

 PSAT® 10/11 or Pre-ACT®, administered to Sophomores. 

 Preliminary Scholastic Aptitude Test/National Merit Scholarship Qualifying Test 

(PSAT®/NMSQT), administered to Juniors. 

 SAT® (Scholastic Aptitude Test) and ACT® (American College Testing) are strongly 

recommended for Seniors and Juniors (Spring) . 

 ASVAB®, a multiple-aptitude battery test that measures developed abilities and helps predict 

future academic and occupational success in the military, administered to Seniors. 

 

The results of some of the above tests, together with explanatory booklets, will be given to students.  

Other results are released directly to student via e-mail. Parental conferences will be available if 

desired. 
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Counselor’s Student Records 

Counselor’s student records consist of personal files and grade transcripts. Ocean View Christian 

Academy’s Guidance Counselor maintains a personal file on each student enrolled in grades 7-12. Each 

file contains the following records: 

 Family Connection Student Surveys 

 Transcript (copy) from the student’s former school 

 Record of student’s service hours, standardized test scores, and transcript for period of time he 

or she is enrolled at Ocean View Christian Academy.   

 Other personal information that a student might acquire during his or her attendance at Ocean 

View Christian Academy. 

An official transcript is one upon which the school seal has been imprinted and the principal’s 

signature or designated appointee appears.   

Active students requesting official transcripts should follow the following procedures: 

Requests for transcripts should be direct to the Guidance Counselor.  For students (current) upon 

written request, an official transcript can be mailed or sent electronically if the following criteria are 

met: 

1. Active Family Connection Account 

2. Tuition account is current 

One official transcript per year is free for students in grades 9-11.  For Ocean View Christian Academy 

seniors, the first 5 official transcripts are free, but each subsequent official transcript is $5.00 up to a 

maximum of $50.  

 

Graduates requesting transcripts should follow the following procedures: 

Requests for transcripts should be directed to the Guidance Counselor. 

1. Request in writing, which may be mailed, faxed, e-mailed or hand-carried directly to the 

Guidance Counselor. 

2. The request should include the name and address of the recipient of the transcript, the date 

requested, and the graduate’s birthday, years attended, and signature. 

3. The fee is $5.00 per official copy and should be remitted upon request. 

 

Parental Access Rights to Counselor’s Student Records 

The Family Educational Rights and Privacy Act (FERPA) affords any natural parent, guardian, or 

individual acting as a parent in the absence of a parent or guardian of a student at Ocean View 

Christian Academy, or a student who has reached eighteen (18) years of age or is attending an 

institution of postsecondary education certain rights with respect to the counselor’s student records, 

(unless the school and/or counselor has been provided with evidence that there is court order, State 
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statute, or legally-binding document relating to such matters as divorce, separation, or custody that 

specifically revokes these rights). These rights are: 

 The right to inspect and review the counselor’s student records.  

Parents or eligible students should submit to the Guidance Counselor a written request that he 

or she wishes to inspect counselor’s student file. 

 The right to request amendment of the student’s education records that the parent 

or eligible student believes is inaccurate or misleading.  

Parents or eligible students may ask Ocean View Christian Academy to amend a record that 

they believe is inaccurate or misleading. They should write the Guidance Counselor, clearly 

identify the part of the record they want changed, and specify why it is inaccurate or 

misleading. If Ocean View Christian Academy principal decides not to amend the record as 

requested by the parent or eligible student, the Guidance Counselor will notify the parent or 

eligible student of the decision. 

Records are confidential and may be disclosed only as provided in the access rights to student records. 

COUNSELOR’S HONOR CODE 

I. Motivation for the Honor Code 

In the Gospel of Matthew (Matthew 5:3-10), the beatitudes describe the spiritual character of the 
kingdom of God. Later in that same gospel, Jesus tells us “to love the Lord your God with all your heart 
and with all your soul and with all your mind” Matthew 22:37 NIV and “to love your neighbor as yourself.” 
Matthew 22:39 NIV  These tenets are at the heart of the Counselor’s Honor Code. 

I hope that the policies outlined by the Ocean View Christian Academy’s Counselor are seen not as an 
arbitrary list of rules and regulations, but rather as a code of conduct that promotes honor for all 
students. Beyond this, I wish to develop among all members of the community—students, faculty, staff 
and parents—a commitment to an honorable lifestyle that will far outlive our time at Ocean View 
Christian Academy. 

II. Vision of an Honorable OVCA School Family (Community)  

Introduction—An honorable OVCA School Family is characterized by Christian love, moral integrity, 
responsibility, and trust. OVCA School Family Members understand that honorable behavior is not just 
what others see them do, but also what they do when no one is around. Each OVCA School Family 
Member seeks the full truth and understands the importance of choosing the more difficult ‘right’ over 
the easier and possibly more desirable ‘wrong.’ 

Above all else, OVCA School Family Members desire to demonstrate Christ’s love and holiness in all 
they say and do. 

Communication—Every OVCA School Family Member is treated with dignity and respect as a child of 
God.  Words are used to build up and encourage one another.  No one is excluded, humiliated, or 
unjustly criticized. Those with unique challenges are supported and defended.  There is an atmosphere 
of open, direct communication in which OVCA School Family Members feel comfortable expressing 
concerns while respecting the viewpoints of others. 
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Integrity—OVCA School Family Members trust one another, act with integrity, and take personal 
responsibility for all they do. They respect the property of others and would not consider taking 
something or using something that does not belong to them without permission. OVCA students take 
responsibility for all academic work; thus all homework and tests demonstrate their individual effort.  
OVCA School Family Members are dedicated to the task at hand (prayer, academics, athletics, 
extracurricular activities, etc.) in an effort to grow spiritually, academically, physically and socially. 

Pride—OVCA Family Members take pride in their personal appearance as well as the physical 
environment of the school.  Your Guidance Counselor will be an example in maintaining dress that is 
modest and professional both in school and at school functions.  Students respecting the OVCA Family 
follow the dress code, too.  OVCA School Family Members also take responsibility for the appearance 
and cleanliness of the school building and grounds. 

Accountability—OVCA Family Members respect authority.  They humbly admit their mistakes, accept 
the consequences of their actions without complaint, and seek appropriate restitution. They encourage 
others to do the same.  They also hold others accountable for their actions.  As an OVCA Family 
Member in authority, I recognize that I am called to be of service to others. 

Compassion—OVCA Family Members offer compassion and forgiveness to those who fail to act 
honorably.  They understand that honorable behavior and forgiveness are reciprocated. 

 

OVCA Counselor’s Honor Statement 

As a student at Ocean View Christian Academy, 

I will honor God in all that I do. 

My words and actions will honor students, parents, teachers, administrators, visitors and myself. 

I will accept full responsibility for my actions, and the consequences of those actions, without 

complaint. 

I will also hold others accountable for their actions. 

I will be an integral part of the OVCA school family of Faith characterized by love, moral integrity, 

responsibility, and trust. 

 


